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Attendance, Truancy, and Automatic Withdrawal Policy
(Including Excessive & Habitual Absences and Interventions)

Attendance at school is key to achievement. Students are expected to attend school regularly and
on time. Parents/guardians are encouraged to partner with the School to ensure attendance and
timeliness.

Parents/guardians are required to notify the School of any absence prior to the start of the school
day. Similarly, parents/guardians are required to notify the school in writing in advance of early
pick-up. Within 120 minutes after the beginning of each school day, the School shall make at least
one attempt in compliance with ORC 3321.141 (A)(2) to contact the parent/guardian for any
student absent without legitimate excuse.

Parents/guardians are encouraged to make any doctor, dentist, etc. appointments for times other
than school hours.

No student shall be suspended or expelled based solely on the number of absences.

Excessive Absences

A student shall be considered excessively absent when the student is absent (with a non-medical
excuse or without legitimate excuse) 38 or more hours in one school month or 65 or more hours
in one school year.

When a student is excessively absent the School within seven days of the triggering absence will
notify the student’s parents in writing of the student’s absence. The School will develop a
truancy intervention plan which may include any applicable appropriate interventions contained
in this policy.

Habitually Truant

A student shall be considered habitually truant when the student is absent without legitimate
excuse for 30 or more consecutive hours, 42 hours or more in one school month, or 72 hours or
more in a school year.

When a student is habitually truant:
1. Within seven days of the triggering absence:

a. The Superintendent, Principal, or Chief Administrator shall establish an absence
intervention team. The team should be based on the needs of each individual
student, but the team shall include at a minimum two representatives from the
School, one of whom knows the student, and the student’s
parent/guardian/custodian/designee/guardian ad litem (“parent”). The team may
also include a school psychologist, counselor, social worker, or representative of a
public or nonprofit agency designed to assist students and their families in reducing
absences.

b. The School shall make three meaningful good faith attempts to secure participation
on the team by the student’s parent/guardian/custodian/designee/guardian ad litem
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(“parent”). If the student's parent responds to any of those attempts, but is unable
to participate for any reason, the School shall inform the parent of the parent's right
to participate through a designee. If 7 school days elapse and the student's parent,
fails to respond to the attempts to secure participation, the School shall do both of
the following:

1. Investigate whether the failure to respond triggers mandatory reporting to
the public children services agency for the county in which the child resides
in the manner described in section 2151.421 of the Ohio Revised Code; and

ii. Develop an intervention plan for the student notwithstanding the absence of
the child's parent.

Within 10 days of the triggering absence, the student will be assigned to the selected
absence intervention team.

Within 14 days after the assignment of the team, the School will develop an absence
intervention plan for that student in an effort to reduce or eliminate further absences.
Within 7 days after developing the plan, the School shall make reasonable efforts to provide
written notice of the plan to the student’s parent/guardian.

If the student does not make progress on the plan within 61 days or continues to be
excessively absent, the School will file a complaint in the juvenile court.

In the event that a student becomes habitually truant within 21 school days prior to the last
day of instruction of a school year, the School may, in its discretion, assign one school
official to work with the student’s parent/guardian/custodian/designee/guardian ad litem to
develop an absence intervention plan during the summer. If the School selects this method,
the plan shall be implemented not later than 7 days prior to the first day of instruction of
the next school year. In the alternative, the School may toll the time periods to
accommodate for the summer months and reconvene the absence intervention process upon
the first day of instruction of the next school year.

Interventions
Each intervention plan shall be tailored to the individual needs of the student.

However, each plan for a habitually truant student shall include:

A statement that the School will file a complaint not later than 61 days after the date the
plan was implemented if the student has refused to participate in, or failed to make
satisfactory progress on, the intervention plan or an alternative to adjudication under ORC
3321.191(C)(2)(b)

Intervention plans may include, but are not limited to, the following interventions as are
applicable and best suited to individual student needs:

1.

2.

Counseling

Requesting or requiring a parent, guardian, or other person having care of the student to
attend parental involvement programs, including programs adopted under section 3313.472
or 3313.663 of the Ohio Revised Code
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3. Requesting or requiring a parent, guardian, or other person having care of the student to
attend truancy prevention mediation programs

4. Notification to the registrar of motor vehicles under section 3321.13 of the Revised Code
5. Taking legal action under section 2919.222, 3321.20, or 3321.38 of the Ohio Revised Code

6. Seeking juvenile court involvement to have a student informally enrolled in an alternative
to adjudication.  (If the School chooses to have students informally enrolled in an
alternative to adjudication, the School shall develop a written policy regarding the use of
and selection process for offering alternatives to adjudication to ensure fairness.)

Reporting

The School shall report as soon as practical to the Ohio Department of Education: when a notice
of excessive absence is submitted to a parent; when a student meets the definition of habitually
truant; when a student has been adjudicated an unruly child for being an habitual truant violates
the court order regarding that adjudication; when an absence intervention plan has been
implemented.

If the student is violating a court order regarding the student’s adjudication as an unruly child for
being habitually truant, the Board hereby authorizes the school’s administrator or his/her
designee to inform the student and parent/guardian of the violation and to notify the Juvenile
Court.

The School may take legal action against the parent/guardian pursuant to ORC 3321.20 or ORC
3321.38 if a student is not attending school.

Withdrawal

When a student of compulsory school age withdraws from the School, the School shall attempt
to ascertain the reason for the withdrawal. If the reason for the withdrawal is for a reason other
than a change in residence and is not enrolled in another program, the School shall notify the
registrar of motor vehicles and the juvenile court in the county in which the School is located.
The notice shall be given within two weeks after the withdrawal and failure to enroll in another
program permitted by law.

Automatic Withdrawal

In accordance with Ohio Revised Code 3314.03, a student will be automatically withdrawn from
the School if the student without a legitimate excuse fails to participate in seventy-two
consecutive hours of the learning opportunities offered to the student.
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Collaboration

The Board of Directors recognizes the importance of collaboration in order to help students attend
school and to meet their wide-ranging needs. On the date the Board of Directors held a meeting to
approve this policy it provided notice of the meeting inviting parents, guardians, and others having
care of students, school employees and volunteers, community members, and local juvenile court
judge/s to consult on the development of this policy. The School will continue to work with local
agencies regarding increasing attendance. Families, school employees and volunteers, community
members, and local juvenile courts, and all agencies and stakeholders are encouraged to bring any
concerns or comments regarding this policy to the attention of the School at any time.
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ABSENCE INTERVENTION TEAM PLANNING CHECKLIST

This checklist was developed in partnership with Cuyahoga County Juvenile Court. This check list may be used by
the school or district absence intervention team to ensure all components of the absence intervention team have
been successfully met and should be tailored to meet local needs.

] Copy of year-to-date attendance records & grades

Habitual Truancy Triggers Threshold Date

30 or more consecutive school hours

42 or more hours in one school month

72 or more hours in a school year

Copy of school natification letter(s) to parent/guardian or custodian regarding student’s excessive
absences

Narrative detailing interventions utilized with the student as laid out in district policy when the student
became excessively absent

Narrative and any relevant materials detailing three good faith attempts to engage parents in the absence
intervention team

0O 0O O O

Absence Intervention Team Overview:

Meeting Date

60 Days Review Date

File Date with Juvenile Court (if applicable):

Team Participants:

] child [] school administrator

] mother ] school psychologist

] father ] counselor

] guardian ] school or district representative
] parent designee

] other (i.e. local public or nonprofit agency)

please specify:

Narrative detailing the plan developed by absence intervention team to engage the child in attending
school, specific intervention efforts, and services provided to the family during initial 60 days interval
Narrative detailing AIT overall impressions relating to the child’s compliance with the plan

Copy of reports from service providers, if applicable

Copy of child’s disciplinary record, if applicable

Date the absence intervention plan was communicated, in writing, with the student’s parents or guardians

oodd O

Other relevant information



Student Absence Intervention Plan Template

This form was developed in partnership with Marietta City Schools. This form can be used by schools and districts
during absence intervention team meetings to develop and implement student absence intervention plans and

should be tailored to meet local needs.
STUDENT INFORMATION

Student: DOB:
Grade:

School:

Student SSID:

Individuals and role/relationship to the student present:

Parent/Guardian Present? OYes O No
If no, was a parent designee present? OYes ONo

Parent(s)/Guardian(s):
Street Address:
Mailing Address (if different):
Home Phone: Work Phone: Cell:

Parent(s)/Guardian(s):
Street Address:
Mailing Address (if different):
Home Phone: Work Phone: Cell:

STUDENT ENGAGEMENT INFORMATION
Grades (Current Year):

Favorite course/subject:

Least favorite course/subject:

Extracurricular activities:



ATTENDANCE HISTORY
(Total Days Absent including excused, unexcused, and out-of-school suspension)

K 1st 2nd 3rd 4th 5th 6th

7th 8th 9th 10th 11th 12th 2nd yr Sr.

Does parent/guardian call school on day of absence?
Does student provide an excuse for absence on day of return to school?
How does student get to school?

Additional Attendance History Notes:

BARRIERS STUDENT EXPERIENCES CONTRIBUTING TO TRUANCY

OAcademics OBasic Needs OBehavioral OChronic Medical Condition OFamily
OHousing OMental Health OSocial OTransportation OOther:

Please Describe:

Identified Areas of Need:

1.

2.




RESOURCES PROVIDED TO THE STUDENT AND FAMILY

L] Alarm Clock Provided L] Tutoring [ Counseling, Student [ Food Pantry/Meals

L] Extracurricular Activities L1 Mentor L] Counseling, Parent L0 Community Action

O Parent Education L1 School Counselor L] Counseling, Family [J Employment
Program 1 IEP/504 review ] Other

] Other academic ] IEP/504 consideration Community
resources Resources

Describe resource referrals below:

STUDENT ABSENCE INTERVENTION PLAN

The STUDENT will:

The PARENT/GUARDIAN will:

The SCHOOL wiill:

Successful Implementation Includes:




RECORD OF ABSENCE INTERVENTION TEAM MEETING

Habitual Truancy Triggers:

[J 30 or more consecutive unexcused-hours;

[J 42 or more unexcused hours in a school month;

[J 72 or more unexcused hours in a school year

I/we understand if the student fails to improve their attendance per this plan or has refused to participate in this plan, the
attendance officer, obligated by Ohio law, shall file a complaint not later than sixty-one (61) days after the plan was
implemented. The attendance officer may file a complaint prior to the 61st day if the student is absent without legitimate
excuse 30 consecutive hours or 42 hour in one school month during the implementation period of the plan.

Absence Intervention Team Meeting Date:
Plan End Date: Plan Review Date:

Plan Start Date:

Parent/Guardian Initials Student Initials

Parent/Guardian Initials

Student Signature Date Parent/Guardian Signature Date

School Official Signature Date Parent Guardian Signature Date

Should we have difficulty in implementing the plan or are not clear on our roles in the plan we can contact the
following with questions or concerns:

Administrator Phone

Attendance Officer Phone



PARENT NOTIFICATION OF ABSENCE INTERVENTION TEAM AND PLAN

First Attempt to Engage Parent/Guardian

Date: Successful? OYes ONo
O Phone Call OOEmail COHome Visit OLetter, Regular Mail OOther

Second Attempt to Engage Parent/Guardian

Date: Successful? OYes ONo
O Phone Call COEmail OHome Visit OLetter, Regular Mail OOther

Third Attempt to Engage Parent/Guardian

Date: Successful? OYes ONo
O Phone Call OOEmail COHome Visit OLetter, Regular Mail OOther

Was the parents/guardians notified of the completion of the absence intervention plan? OOYes [No

Date of Notification:

How were they notified? OPhone Call OEmail OHome Visit OlLetter OOther

If they were not notified, why not?

DETERMINIATION OF SUCCESSFUL IMPLEMENTATION

Date of 60 day review:
Participants present:

The student successfully implemented the absence intervention plan

OYes CINo

The student failed to participate in the agreed upon plan

OYes CNo

The student failed to improve school attendance as agreed upon in the plan

OYes CONo

The truancy officer will file a complaint against the student and/or parents in the county juvenile court
OYes ONo If yes, date of filing:

Narrative from absence intervention team detailing the student’s success or failure of improving attendance:

Attendance Officer

Date





